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BTATE . . OFFICE OF BECAETARY OF STATE
- = OF A p p'I 1Ca t1 on fO r DEPARTMENT OF ARCEIVES 4 EISTORY i
ceorera  RECORDS DISPOSITION STANDARD RECORDE WARAGEWENT DIVISION 1

Jﬂsrkucrr!ns Ses saparate :notrurt:ona for completion 5f

1 ;;ppllcntlon Date
T = _3/27/73
2 .i?e_n-c;'lppllclllon No.
73-10
.Aczlcﬁvilion Subdivision & Administering Office Address
Ga. Dept. of Public Safety
Garage
959 E. Confederate Ave,

FOR RECORDS MANAGEMENT DIVISION USE

Date Mecelived A,pliclllon“,‘lo ! Date Completed

AR 41973 7}-:4{ A APR 16,1973

Perlon to Contarct

fromt and reverse of this form. Sign original and two copies

and foruard to Department of Archivas and Wietory, Attentian:
' t

Records Management Offices.
A
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George Earnhart

10,

"What is the function of the office in whlch this record series is created?

The Staff Services Division is responsible for personnel administration™
including recruitment and disengagement of personnel and maintenance of #Jﬁf%
personnel records. The division is further responsible for accountlnga

for funds, receiving and disbursing funds and budgeting for funds. The S %
Division is further responsible for the procurement of supplies and edﬁipwzx;
ment, their issuance and maintenance. The Division is further responsjible ?

for plannlng and providing support to these operations including proce%urei#éi
.writing, forms design, records management and reproduction services,

3.

11. This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Document relates to repair work on patrol vehlcles done in State Patrol Garage.
Consist of repair work sheet (Form GSP-37)
File arranged numerically by work sheet number.

ATTACH SAMPLES OF THE FILE

- Atlanta, Ga. 30316 : E'"Mkm‘fu§hpervisor ]b e;t:u282 '
T.ACTION REQUESTED — | T

] ESTABLISH DISPOSITION STANDARD; [] DISPOSE OF PRESENT ACCUMULATION,
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
B-E%rﬁgsgf&sléa‘@eest 9.Exadt Series Title o
& ries Repair Work Sheet File

EQUIPNERT NCCUPIRD No. of Dravers Cu. Pt. of n.cora. No. of Drawers Cu. Pt. of Records
. - ARAUAL RATE OF CUMULATION .
- Letter-size File Dravers . 3 ,4- 5 ac l 1- 5
_ ) R — S _ é
In Officels) In Storage Aresi{s) |?
Legal-slze File Dravera Fioor Spuce Occupled {Square Peet) — - ki
. ‘ ‘ . = : E
_ S : e— — v :
) * Last PrecedingfAll Prior}):
. . ' Yeat's Year's Yearn' |:
. e - Monthly . or 3({1 or 2
: .4 & . AVERAGE get Yy REFERENCES '
AT : M N imes |times
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[ 1STATE  b.[]STATUTE OF c.LJAUDIT  d.[]FEDERAL ‘e.k]ADMINISTRATIVE f.[JHISTORICAL

DA LIMITATION PERIOD LAW DECISION ‘ VALUE
"Ett ¢ (Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end |
of each -[]JCALENDAR YEAR -k]FISCAL YEAR -[]OTHER - ,then:

Hold in the current files ares * . month(s)/ year(s):

Transfer to [ ] State Records Center [ ] Local Holding Area; hold __year(s):
Destroy. T
Transfer to State Archives for permanent ‘retention. )

Destroy immediately after cut-»ff,
Other: (Specify) See attached sheet addre551ng separate files of this series.

e e oY e

(Indicate briefly rationale for recommendations above/or write additional remarks):

QUESTIONNAI RE P™isce an "x" fn the proper column. If anever ls "YES,” please explain . .A-A \‘ES go
13. Is this the Record Coay of the series? Treas. office has record copy | ] Ix]
14, Is there 8 duplicatlon of this'series in another offlce or agency? 1. Treas ! k] []
- - , f 2. Post
15. Ts the 1nforma£10n contained in this series ever summarized or published? ] [ ]
Attach copy of summary or publication. Inventory ‘Cards’ ' : ]
16. Does the seriés contain classified information requiring security handling? [ 1 [k]
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 [xf
18. Could the function be performed if the files were lost or destroyed? x] [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] [x]
20. Does the record seriestprovide data as input to an EDP file? [ ] [x]
21. Does the record series contain documentation produced as EDP printout? [ 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo-~ .[ ] [X]
sition of these files? .. - :
< 23, Wi}l‘there be a need for these records iO, 15 years from now? If yes, what? [ 1 [x]
EE::REQPIREMENTS. The following requires the files to be kept 1 __years:
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Opdg\k“'“é\f:’wvf reer (Signature] . /3‘;’5 73|  OTHER REQUIRED SIGNATURES DATE
26. Recommendations |Agency Head/Desv,gnee7 S ' ]
in paragraph 25 A roved Disapproved _ ) | 32N
are: Auditor/Designee . '
- _ . Approved [ ] Disapproved] \ — Y- 5,72}* '
STATE RECORDS f State/Designee
COMMITTEE V];e pfdved [ ] Disapproved] , \ 4(_]—2}
Att General/Designee wL =~ £ 1~ ? ,,
_ _ _ Approved Disapproved | Z



Georgia Department of Public Saféty Treasurer's Office Copy

Cut off each fiscal year; hold in current files area
1 year or until state audit has bemn completed, whichever

is later; then destroy.

Georgia Department of Public Safeéty Garage Copy
Cut off each fiscal year; hold in current files area

1l year or until state audit has been completed, whichever
is later; then destroy.

Georgia Department of Public Safety Post Copy ‘ :

Cut off each fiscal year; hold in current files area 1 year
or until state audit has been completed, whichever is later;
then destroy

(V)/ Concur () Nonconcut % /Zﬂ‘g&d 3/422’ _/2

DPS Treasurer : (Signature)

DP rage Supervisor (Signature)

(¥) Conwur ( ) Nonconcur



